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(M) +91 9062394705
	Academic Qualification
	· School: - PASSED 10TH CLASS from P G Garodia English High School (Mumbai).

· College: - Higher Secondary Education from R.D National College, (Mumbai).


	
	

	Work Experience
	· Managed exporting business of digitally printed fabrics. Organized foreign exhibition, handling export company’s finance, clients and productions (2007 to 2013).

· Worked as a Data Entry operator for 1 year (2014 to 2015) from home.

· Worked as MIS in Welkin Telecom Infra Pvt LTD from Feb’16 to31st Dec 2021. Organizing training for Safety and Safety products. Worked for HR department (managing interviews). Working as MIS (Vendor bill processing and their payments, also preparing sales order entry in ERP as well as prepare invoices for customers, preparing salary and monthly expenditures. Handling clients and managing business projects.
· Working as Sales Officer in Seven Hills Landmark Pvt LTD. From 1st Jan 2022 till date.

	

	Personal Attributes
	· Believe in unity and teamwork. Love to face new challenges in life. Ability to work in Group and under pressure. 
· I am keen to learn new things.
	

	
	
	

	Computer Skill
	· Advanced Knowledge of Computers (MS OFFICE)
	


Personal Information
· Date of Birth: 

26th December, 1983.
· Current Address:

242/1B, 5/13, A.P.C Road, Arvind Tower, Kolkata – 700004.
· Linguistic Abilities:
English, Hindi, Sindhi, Bengali.


