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Srijita Chakraborty

A/2A8, Rajwada Estate (Phase II)
Mahamayatala, Garia

Kolkata - 700084

Phone: 918910922878
E-mail: iamsrijita98@gmail.com
	Career Objective


To work in an organization that provides a conducive environment and continuous scope for professional and personal growth. To secure a role that would enhance my Legal, HR, Administrative, Logistic prowess and provide hands-on experience to take on bigger responsibilities in future roles.
	ACADEMIC QUALIFICATIONS


	Qualification
	Institute
	GPA/Percentage Secured

	5 Year Integrated degree in BA.LLB with Business Law (Hons).
	KIIT School of Law, Bhubaneshwar
	85%

	Higher Senior Secondary (Commerce)
	B.D.M. International School, Kolkata (CBSE Board)
	76%

	Senior Secondary
	B.D.M. International School, Kolkata (CBSE Board)
	7.6


	ACHIEVEMENTS


· Obtained ‘E’ grade (2nd highest attainable grade) in subjects : Criminal Law, Environment Law, Law Economics and Start-ups. 
	certificate courses


· Obtained Udemy certificate for ‘Legal English and Communication Skill’ Course. 

· Obtained Udemy certificate for ‘Legal Implications of Social Media in Workplace’ Course. 

· Obtained certificate for successful completion of Corporate Compliance and Ethics Course under GAC (Gulf Agency Company) Corporate Academy.
· Obtained certificate for successful completion as well as being one of the top performers in Health, Safety, Security and Environment Course under GAC (Gulf Agency Company) Corporate Academy. 

	publication


· Supremo Amicus Volume 10th+9th Research Paper Writing Competition on the topic : “Critical Analysis of Exemptions under Right to Information Act 2005.” 

	Internships


	FIRM AND PERIOD OF INTERNSHIP
	WORK AREAS COVERED

	L.P Agarwalla & Co, Kolkata (February 2020 for 3 Weeks)

	Accompanied in civil litigation, and in matters related to Company Law at the NCLT. 


	FIRM AND PERIOD OF INTERNSHIP

	WORK AREAS COVERED

	Indian Oil Corporation Limited, Kolkata

(July 2019 for 3 Weeks)


	Worked under the Regional Contract Cell (RCC) of the Company and was involved in the study of various tender documents related to high value contracts entered by IOCL. The brief objective of the assignment was:

· To understand the contract obligations and risk of future arbitration/litigation.

· Project work on, “Validation of Tender documents as per the Indian Contract Act 1872 pertaining to the Regional Contract Cell (RCC) Eastern Region, IOCL.
· Suggested improvement areas where future arbitrations and litigations can be avoided for their Management Decisions.

	Indian Oil Corporation Limited, Kolkata

(June-July 2018 for 4 Weeks)


	· Worked under the Legal Department of the Company and assisted in preparing various legal write-ups for taking up legally through their appointed legal agencies.

· Went through various Retail Outlet contracts of Eastern Region and pointed out areas of concern with respect to “B” site ROs. 
· Undertook project work on “Critical Analysis of Exemptions under Right to Information Act 2005.” 

	CHOUDHURY’S Law Offices, Kolkata

(February 2018 for 3 Weeks) 


	During the period of Internship, I was involved in study and research on diverse legal aspects, and was mentored regarding the Business Law basics covering the following areas:

· Research on matters covering Company laws, Registration Act and Limitation Act. 

· Studied the basics of Insolvency and Bankruptcy Code, assisted in preparing application and documentation. 

· Attended hearings in the High Court at Calcutta and National Company Law Tribunal. 

	Advocate Mr. Soumitra Choudhury, Kolkata

(February 2017 for 3 Weeks)
	During the period of Internship, I was involved in the following jobs:

· Went through the learning procedure of preparation of Paper Book for attending proceedings at Tribunal. 

· Went through case laws and summarised as advised.

· Assisted in preparation of basic files, TDS entries.


	SEMINARS AND WORKSHOP 


· Participated in a 2-day workshop on ‘Changing Dimensions of Effective Legal Research’, organised by A.N. Lex Tutorious on 23rd August 2020 and 24th August 2020. 

· Participated in a 2 day Mega Digital H.R Conclave organised by KIIT School of Law, on ‘Skills & Aptitude required for the rapidly changing legal profession’ on the 28th of August 2020 and 29th August 2020. 
· Worked as a member of Moot Court Society, KIIT School of Law.
· Participated in 5th KIIT Intra Mock Trial Competition, 2019.
· Participated as a “Witness to the case” in 2nd KIIT Intra Mock Trial Competition, 2018 and 4th KIIT National Mock Trial Competition 2018.  
· Participated in a National Webinar conducted by IMS Law College, Noida on the topic : RTI in Practice : Mapping it’s Efficacy and Effectiveness on 16 September, 2021.
	SKILLS & ACCOMPLISHMENTS


· Can communicate clearly with external as well as internal stakeholders. 
· Always accomplish job before target deadlines. 

· A Problem Solver: goes to the root of a situation and tries to resolve it effectively and efficiently. 

· Abled at research methodology. 

· Highly adaptable to dynamic environment and never act as a change resistant.

· Won 2nd prize (Silver) in 200m run at BDM International School, Kolkata. 

· Won 1st prize for painting at Kala-Mandir Kolkata.  
	HOBBIES AND EXTRA CURRICULAR ACTIVITIES


· Worked as a social activist in collaboration with Hope Foundation, Kolkata and assisted in serving the under privileged children and community of the society. We visited Slum Areas and Villages to conduct surveys regarding problems and hardships faced by the residents from all angles and conducted an awareness program related to women hygiene and the importance of cleanliness.
· Reading books related to Fiction, Crime Thrillers, and period dramas, autobiographies.
· Computer Gaming, foodie. 
· Travelling.
	POST GRADUATION WORK EXPERIENCE


GAC SHIPPING INDIA (PRIVATE) LIMITED, 

Designation : Jr. Executive – Logistics Services
Worked from December, 2020 to May, 2021 under the shadow of a global shipping company Gulf Agency Company Limited. 

Here, I am fully exposed and experienced with the following: 

· Procedure of air and marine EXIM consignments. 
· Formalities of EXIM Custom Clearance along with applicable Duty Calculation. 
· Supply of fuel as consumable (Bunkering) for vessel on foreign run. 
· Sale contracts with international agents and clients. 
· Getting thoroughly exposed to the process of liaison with shipping agent in case of EXIM.
AMAZON INDIA

Designation : Seller Partner Support (SPS) Associate

Working since May, 2022 under the Earth’s most customer centric company, Amazon. 

Here, I am responsible to demonstrate the following :

· End to end ownership of every seller interaction.
· Providing timely and accurate operational assistance to merchants selling on Amazon platform. 
· Addressing issues such as chronic system issues, process improvements, developing internal documentation.
· Providing support to clients from North America and the UK. 
· Proactive problem solving whilst providing exceptional support to sellers over email.
	reference


Shri Pradip Kumar Das, General Manager. 

Reliance Industries Limited, Jamnagar Manufacturing Division, 
At & Post- Reliance Greens, Jamnagar.

Phone : (0288) 4012036, +91 9998007816

Email : pradip.k.das@ril.com
Shri Ajit Kumar Paul, AVP-Projects.

The Ramco Cements Limited. 

At & PO- Haridaspur, P.S.: Dharmashala,

Dist: Jajpur, Odisha. 

Phone : +91 6370950379, 7893651919

Email : ajit@ramcocements.co.in
	PERSONAL DETAILS


Date of Birth: 06.03.1998.                                                                                                                    

(Signature)

Marital Status: Single                                                                                                                           
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