
BIRENDER RA WAT 

CURRICULUM VITAE 

E-350 D East Vinod Nagar,

Street No. 8, New Delhi- 110091 

Mobile - 9818349627 

E-mail: birenderrawat0709@gmail.com

I am a dedicated and reliable employee with strong work ethics. I am good at multi-tasking and can work 

under high pressure situations. I am recognized for my positive attitude, adaptability and for rendering

assistance as and when required. 

EXPERIENCE 

DODD&CO. NEW DELHI 

DESIGNATION: PARALEGAL (IP AND LITIGATION) 

September 2021 to December 20023 

• Preparing and filing Indian applications, amendments, assignments, renewals, opposition etc. and

confirming to client.

• Coordinating with the foreign associates and following up for filing foreign applications, renewals

etc. and confirming to client.

• Preparing and filing response to official letters and filing ER responses.

• Assisted attorneys with conducting trademark availability searches using different online portal

including IP India Public Search.

• Checking of errors occurred in Journal Advertisement and Registration Certificates, informing

client and seek instructions for correction of errors if any and writing to TMR for correction of

errors.

• Billing to clients.

• Managed a range of confidential records, processes, and documents throughout legal proceedings

such as litigation, settlement negotiations, and depositions matters.

• Co-ordinated logistics and document preparation for court proceedings and meetings. Effectively

managed voluminous word processing assignments and court filings.

• Filed suits, written statement, applications, replies, documents before the Delhi High Court and

other district courts in Delhi through online and offline modes.

• Co-ordinated with Registries of different district courts and the Delhi High Court for clearing

defects, listing of matters, filing of process fee, applying and collecting certified copies of

documents from court's records, etc.




