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Professional Snapshot
Highly talented and accomplished Trademark/Patent/Designs Paralegal with over 11 years of experience overseeing trademark prosecution and litigation matters and 3.5 years for handling e-filing (Patents and PCT). Proficient in case management, document management, e-filings and follow up with the Trademark Offices.
	Education Qualification:
	

	· Secondary : Central Board of Secondary Education, New Delhi
· Senior Secondary: National Open School, New Delhi

· Graduation : B.A pass from Delhi University (Correspondence)

	

	
	



Skills
· Proficient in MS Office, MS EXCEL and searching on various jurisdiction Trademarks Offices websites.
· Self-motivated
· Team liasoning
· Extremely organized
· Strong verbal communication
· Conflict resolution
· Data management
· Client assessment and analysis
· Risk management processes and analysis
· Staff Development

Work Experience
KNS PARTNERS
Patent F-Filing Specialist | July 20121 – December 2024
Gurgaon
· E-filing (Patents all type of filings till grant and PCT filing)

ZEUSIP, ADVOCATES LLP
Trademark/Patent/Designs Paralegal | May 2010 – March 2021
New Delhi
· Maintains the quality as per firm’s standards & guide member analysts.
· Comprehensive knowledge of Procedures, Forms, Official fees, Applicable deadlines & Filing etc. 
· Mentoring analyst members & Advocates in the team as per the law and clients requirement. 
· Regularly maintains, updates, and checks the QC procedures for analysts. 
· Execution and Overseeing of all analysis and required extensions. 
· Clearly articulates assumptions and underlying issues in the analysis done. 
· Regularly checks on the effective use of computer tools and Implementing such tools and exercises for the benefits of the firm. 
· Demonstrate knowledge of the required degree of analysis and available resources and consistently achieves the appropriate depth of analysis. 
· Maintains desired Relationship with the various Government & Legal offices. 
· Responsible for maintaining standards for clear and effective communication with Attorneys/professionals. 
· Anticipating the Attorney requirements, Maintaining deadlines and deadline management systems in close interaction with the Attorneys/professionals. 
· Handling routine communication & Escalations of the client if any. 
· Coaching new team members in analyst new associates practice and procedures. 
· Keeps a tab on the Government office practice and procedure to leverage each change for the benefit of the firm. 
· Complete responsibility for maintaining electronic and physical files/data. Overseeing file management of analysts.
· Coordinating and assisting teams in conducting anti-counterfeit raids for various jurisdictions.
· Follow up SDM Office (Stamping Power of Attorney and assignment documents). 

S. N. Choudhari & Company (Jan 2008 – April 2010 New Delhi)
· Filings. (High Court and District Courts)
· Service opposite party.
· Follow up with court staff for orders (Dusti Order, Stay Order, Summons, Certified copies). 
· Follow up with court staff any misc. work related with new filing.
	
	Personal Details

	Father’s Name:
	Mr. Victor Sunny

	Date of Birth:
	25th August, 1989

	Marital Status:
	Married

	Nationality:
	Indian

	Languages Known:
	Hindi, English

	Hobbies & Interest:
	Playing Cricket, Soccer, Listening to Music & Riding Bike.


