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SUSANTAMONDAL
VILL-BelerDhanyakuria
PO-SikraKulinGram
Dist.-North24Parganas
Pin-743428,WestBengal,India
ContactNo.:+91-8670504789
E-Mail:smondal4you@gmail.com

OBJECTIVE

Toworkinasuitablepositionwheremyprofessionalexperiences,multitaskingattributesand

dedicationtocontinuousimprovementwillresultinproductivecontributiontotheorganization.

PROFESSIONALSUMMARYANDCOMPETENCY

 Skilled,dedicated&organizedprofessionalwithrichexperienceinthefieldofAccounts,
PayableManagementandReceivableManagement.

 Tounderstandtheimpactofoperatingdecisiononthecompany’sprofitabilityandgiving
trueandfairviewoftheoperationofthecompany.

 ComputerproficientinAccountingSoftwareandMSOfficeprograms.
 Agoodteam playerwiththecapacitytoworksuccessfullywithpeopleatallthelevelsof

anorganization.
 Adeptinascertainingneedsandgoals,streamingandenvisioningnewconcept.

PROFESSIONALEXPERIENCE

DataEntryOperator–1stJanuary,2016–31stMarch2022.

TradeMarksRegistry(TMR)Projectunder“Millennium BusinessSolutionIndiaPvt.
Ltd.”MBSTower,1stFloor,DN-47,Sector-V,SaltLake,Kolkata–700091
(URL:www.mbsindiaweb.com)

CurrentCTC:2.60Lakh/ExpectedCTC:Negotiable/NoticePeriod:1Month.

KEYDELIVERABLES:

ProjectDetails:
 OnlineDiary,FileSorting&Filing,Scanning,ProcessingPDFinABBYY.
 Verificationaspersourceanduploadingtoserver.
 WorkingAsateam Leader.
 Keepfileswiththeprojectdocuments,expertreports.
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 KeepregularcontactwithProjectManagementUnittoinform them abouttheproject
detailsandchanges.
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DataEntryOperator–1stJanuary,2015–31stDecember’2015

TradeMarksRegistry(TMR)Projectunder“NevaehTechnologyPvt.Ltd.DH
6/31,02-362,NewTown,RajarhatKolkata-700156,OppositeofUnitechBuildingGate2(URL:
www.nevaehtech.com)

KEYDELIVERABLES:

ProjectDetails:
 OnlineDiary,FileSorting&Filing,Scanning,ProcessingPDFinABBYY.
 Verificationaspersourceanduploadingtoserver.
 WorkingAsateam Leader.
 Keepfileswiththeprojectdocuments,expertreports.
 KeepregularcontactwithProjectManagementUnittoinform them abouttheproject

detailsandchanges.

DataEntryOperator–1stApril,2012–31stDecember’2014.

TradeMarksRegistry(TMR)Projectunder“Millennium BusinessSolutionIndiaPvt.
Ltd.”9,LalBazarStreet,MercantileBuildings,3

rd

Floor,b-Block,Kolkata-700001.(URL:
www.venusguard.com)

KEYDELIVERABLES:

ProjectDetails:
 OnlineDiary,FileSorting&Filing,Scanning,ProcessingPDFinABBYY.
 Verificationaspersourceanduploadingtoserver.
 WorkingAsateam Leader.
 Keepfileswiththeprojectdocuments,expertreports.
 KeepregularcontactwithProjectManagementUnittoinform them abouttheproject

detailsandchanges.

DataEntryOperator–1stNovember,2011–29thFebruary,2012

TradeMarksRegistry(TMR)ProjectunderPrinceTechnology.

KEYDELIVERABLES:

ProjectDetails:
 FileSorting&Filing,Scanning,ProcessingPDFinABBYY.
 Verificationaspersourceanduploadingtoserver.
 WorkingAsateam Leader.
 Keepfileswiththeprojectdocuments,expertreports.
 KeepregularcontactwithProjectManagementUnittoinform them abouttheproject

detailsandchanges.
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EDUCATION&TRANING

ACADAMIC

 BachelorOfArts
Dr.B.R.AmbedkaropenUniversity.

 HigherSecondaryExamination(ArtsStream).
BelerDhanyakuriaHighSchool,W.B.C.H.S.E.

 SecondaryExamination.
BelerDhanyakuriaHighSchool,W.B.B.S.E.

SOFTWARESKILLS

 DeskTopPublishingFrom “COMPUGAYAN”BasirhatintheYear2009.
 MSWord,Excel&Powerpoint,Internet.

PERSONALDETAILS

Date-of-Birth :13th’July1987.

Father’sName :KanaiMondal.

MaritalStatus :Married.

Nationalities :Indian.

Language :Bengali,Hindi&English.

Hobbies :Playingcricket,listeningmusic,Travelling.

Signature

Date:23rdJanuary2023


